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Policy and Procedures Inventory Template

This template can be used to maintain an inventory of your organization’s policies and procedures. It allows you to track the effective date and review dates, identify the committee responsible for oversight, and list applicable Joint Commission standards. You might choose to group policies and procedures by subject area or accreditation chapter (for example, Infection Prevention and Control, Emergency Management, and so on). You can expand the template to include enough room for all your organization’s policies and procedures. One sample policy has been entered as an example.
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	Title
	Id Code
	Effective Date
	Last Review Date
	Next Review Date
	Responsibility for Oversight
	Relevant Joint Commission Standards

	Confidentiality and Security of Health Information Policy
	IM.02.01.01, IM.02.01.03
	01/01/15
	03/16/18; 03/01/21
	03/01/24
	Security and Information Management Leadership 
	IM.02.01.01, EP 1
IM.02.01.03, EP 1
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	TITLE

	ID CODE
	EFFECTIVE DATE
	LAST REVIEW DATE
	NEXT REVIEW DATE
	RESPONSIBILITY FOR OVERSIGHT
	RELEVANT JOINT COMMISSION STANDARDS
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	LAST REVIEW DATE
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